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Managerial Application Form 

	HOW TO MAKE A VALID APPLICATION

· If you are completing this form online please save this editable word document to your computer, complete each section, save, and attach it to the email address provided below.
· Please complete all sections of this application form in black type or black ink.
· Please Click here to view Guidance Notes or refer the notes included in your envelope.



	Permanent Position
	 FORMCHECKBOX 

	
	Casual Position
	 FORMCHECKBOX 



	Position
applied for:
	     
	Post Reference
Number:
	     

	Where did you see this vacancy advertised?      

	Please tick if you would like to be considered for similar vacancies at other sites Yes  FORMCHECKBOX 

 No  FORMCHECKBOX 

Please indicate which sites: 

Bradley Stoke    FORMCHECKBOX 
   Longwell Green    FORMCHECKBOX 
    Kingswood    FORMCHECKBOX 
   Thornbury      FORMCHECKBOX 
   Yate    FORMCHECKBOX 
 


Personal Details

	Title:      
                                              Surname:      


	Forenames (in full):                                  Known As:      

	Home
Address:
	     
	Daytime Tel:
	     

	
	     
	Evening Tel:
	     

	
	     
	Mobile:
	     

	
	     
	National Insurance No:
	     

	City/Town:
	     
	Do you have a
full driving license? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Do you have regular
use of a vehicle? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Postcode:
	     
	

	Email:
	     
	


Current or most recent Employment 
	Employer Name:
	     

	Employer Address:
	     

	Job Title:
	     

	Start Date (month/year):
	     
	End Date (month/year):
(if applicable)
	     

	Brief outline of duties:
	     

	Reason you wish
to leave this post/Reason for leaving:
	     

	What is your Notice Period? 
	     
	Current Salary:
	     


Previous Employment

	Name of Employer
	Job Title
	Start Date
(month/year)
	End Date
(month/year)
	Reason for
Leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	
	
	
	

	
	
	
	
	


Education
Please continue on extra sheets of paper if necessary.
	Name of School/College/University 
	Level
	Subjects
	Grade/Result
	Year Obtained

	     
	     
	     
	     
	     


Professional Qualifications

	Awarding Body
	Level
	Qualification
	Grade
	Date Obtained

	     
	     
	     
	     
	     


Any other relevant Training

	Please highlight relevant training (including course name, dates and length of course).

     


Membership of Professional Associations

	Organisation Name
	Level of Membership/Role/Registration No. (if applicable)

	     
	     

	     
	     


Skills, Abilities, Knowledge and Experience

	Please provide details of any other skills, abilities, knowledge or experience you have that you believe will be relevant to this position. Please continue on a separate sheet if necessary. 
     


Please tell us how you have displayed the following Circadian Trust Values:

	 ‘Passionate about what you do’


tell us about a situation where you have gone over and above what was expected to provide a high level of service. 

     
‘Striving to be better’

tell us about a time when you have come up with an idea for an improvement to where you work. 

     



References 

Please provide one referee for a casual application and two for a Permanent application. Without these we may not be able to process your application further.


Reference 1
Reference 2
	
	Professional reference (most recent work)
	
	Work or personal

	1. Name:
	     
	2. Name:
	     

	Position:
	     
	Position:
	     

	Tel:
	     
	     Tel:
	     

	Email*:
	     
	     Email*:
	     

	Are you related to any employee of Circadian Trust?
	                            Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	If YES, give their name, position and relationship.

     



Referees will only be contacted once a job offer has been made

Interview Dates
	Please give any dates when you would not be available for interview.

     


Convictions (Rehabilitation of Offenders Act 1974, as amended in 2013)

	The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website https://www.gov.uk/government/news/disclosure-and-barring-service-filtering  Any of the information you give us will be treated as confidential.
Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013?    Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

If YES, please state details: 

     


Declaration
	I declare that to the best of my knowledge the information given in this application is true. I understand that if the information I have supplied is false or misleading in any way, I will be disqualified from appointment or dismissed without notice.

Signature*:      
Date:      
Please email this Application Form along with your completed Equalities Monitoring Form to: 

hrrecruitment@circadiantrust.org
*If you are sending this form by e-mail, you should note that, in the absence of a signature, the emailing of this application constitutes your personal certification that the details are correct.


Data Protection Act

	The information provided on this form will be used by us for the purposes of assessing your application and, if your application does not result in your being employed by us, will be retained only for so long as is necessary. If you are employed by us, the information will form part of your personnel file and may be processed for any purpose in connection with your employment.  Further details can be found by visiting https://activecentres.org/data-protection-privacy-notice-recruitment/
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